
Website Content Planner




How to use this document
You can use this document as the template for supplying website content to us.
Each page of this document corresponds to a content page on the website. You can type the text directly into the page, and additionally specify instructions such as image placement, links, and downloads.
When done, make sure this document is saved into the shared Dropbox folder (or email it to us), and then notify us by email or phone when you are happy with the content. This will be our trigger to commence the build stage of the website.
Writing tips for website content
· Each page of the website has an opportunity to rank in the search engines for the words you have included in the text. Ideally, consider the main keyword phrases visitors might use to find this page, then incorporate those words naturally into the text. The main heading of the page should also reflect those key words.
· Most visitors prefer to read shorter, snappier pieces of information rather than long prose. Bullet lists, taglines, and captioned images are the best ways to convey important information.
· Write in a style that reflects the personality of the business. Maintain consistency with grammatical person (“I”, “we”, or “the business”), and consider which is most appropriate for your brand voice—“I” and “we” gives a much more personalised approach than speaking in the third person.
 


Home
	Page Objectives:
	Introduce the business
Lead the visitor into key sections of the website

	Target Keyword Phrases:
	 

	Calls to Action/Buttons:
	As per design concept

	Images:
	

	Other Notes:
	



Sub Heading
Intro text
Sub Heading
More text.
Calls-to-Action
· Link
· Link
· [bookmark: _GoBack]Link



Contact
	Objectives:
	List contact details and include an enquiry form

	Target Keyword Phrases:
	

	Calls to Action/Buttons:
	

	Images:
	

	Other Notes:
	



Contact Details
Phone:
Fax:
Email:
Address:
ABN:
Include an embedded Google map
Make an Enquiry
Include a contact form:
· Name
· Email 
· Phone
· Enquiry
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